
U.S. Department of Veterans Affairs 
     Manila Regional Office and Outpatient Clinic 

  
 
  

VACANCY  ANNOUNCEMENT 
 

Vacancy Announcement no.: 2022-05 
 

 

Position Title : Staff Nurse (Mental Health) 
  
Opening Period : 11/16/2021 to 11/30/2021 
 
Series/Grade :  LS-0610-7-9 
      
Salary : P534,495 to P1,309,740 per annum 
 
Appointment type :  Permanent 
  (One full-time permanent position) 
 
Location : Professional Services Division 
  U.S. Department of Veterans Affairs 
  Manila Regional Office & Outpatient Clinic 
 
Work Schedule :  Full time (40 hours/week) schedule;  
  Monday – Friday 
 
Open to        : All Interested Candidates  
     (Philippines Residents Only) 
      
 
  

OUR MISSION:  To fulfill President Lincoln’s promise – “To care for him who shall have 
borne the battle, and for his widow, and his orphan” – by serving and honoring the men 
and women who are America’s Veterans.  How would you like to become a part of a team 
providing compassionate care to Veterans? 
 
 
MAJOR DUTIES AND RESPONSIBILITIES  

 
The incumbent serves as a Staff Nurse (Mental Health) in the Professional Services 
Division for Manila Regional Office and Outpatient Clinic. Duties and responsibilities 
include the following: 

 

• Collaborate with interdisciplinary team members; Psychiatrist, Psychologist, 

Social Worker, Nurse Manager, Advanced Medical Support Assistant (AMSA) to 

develop, implement and evaluate mental health care plan. 



• Assess patients’ mental and physical status based on the presenting symptoms 
and complaints.   

• Educate patients and family members about mental health and medical 
conditions, preventive health measures, medications, and treatment plans. 

• Provides quality patient care in the ambulatory care setting using the nursing 
process and current standards in practice and documentation.  

• Responsible for providing care that contributes to the promotion and 
maintenance of health, prevention of disease, rehabilitation to optimal levels of 
functioning and supportive measures.  

• Screens the daily caseload of patients and carries out orders for treatment as 
deemed necessary by the medical staff.  

• Demonstrates the ability to work effectively with patients, families, and significant 
others; with professional and administrative personnel who provide patient care 
and with members of other services.  

• Ensures patient safety and initiates effective actions in emergencies.  

• Participates in health education activities for patients, families, and other 
personnel. Utilizing protocols, assesses and triage walk-in patients and 
telephone emergency inquiries, provides patient education and home care 
treatment measures.  

• Complete documentation of nursing medical assessment and intervention in the 
computerized patient record system. 

• Perform other duties as assigned by the Nurse Manager 
 
 

Promotion Potential: The selectee may be promoted to the full performance level, LS-
9, without further competition when all regulatory, qualification, and performance 
requirements are met.  Selection at a lower grade level does not guarantee promotion to 
the full performance level; upon completion of satisfactory performance criteria at this 
entry level, the incumbent will be considered for non-competitive promotion to the full 
performance level of LS-9. 
 
 
QUALIFICATION REQUIREMENTS: 
 

To qualify for the Staff Nurse (Mental Health) position, applicants must address the 
required qualifications listed below by the closing date of this announcement 
(11/30/2021): 
 
Education:   
 
For LS-7 Level:  Must have a Bachelor’s Degree in Nursing from an accredited  

                college/university 
 

For LS-9 Level:  Must have a Bachelor’s Degree in Nursing from an accredited  
                           college/university and two (2) full years of progressively higher  

     graduate level education or a master’s or equivalent degree 



Certification:   
 
Possess a current Professional Regulations Commission (PRC) license and   
 
Basic Life Support (BLS) certified.  
 
 
Work/Specialized Experience:   
 
For LS-7 Level:  With one (1) to two (2) years of clinical nursing experience in a 
clinical/hospital setting.  
 
For LS- 9 Level: With two (2) to three (3) years of clinical nursing experience working with 
vulnerable people with varying degrees of mental illness in a primary healthcare facility, 
psychiatric emergency services, psychiatric wards, and mental health clinics.   
 
 
HOW YOU WILL BE EVALUATED 

 

Applicants will be evaluated for this job based on how well they meet the 
qualifications above. Applicants also need to fully address their specialized 
experience and the following competencies needed for this position in their 
resume. In describing experience, please be clear and specific. We will not make 
assumptions regarding your experience.  
 
Competency 1: Background experience working with vulnerable people with varying  
                         degrees of mental illness in a primary healthcare facility, psychiatric  
                         emergency services, psychiatric wards, and mental health clinics. 

 
Competency 2:  Ability to foster a climate of professional nursing practice that is  
                          committed to carrying out professional responsibilities, adhering to  
                          ethical principles and demonstrating sensitivity to the needs of Veteran  
                          patient populations. 
 
Competency 3: Ability to deliver culturally competent nursing care services that meet                     
                         the social, cultural, and linguistic needs of patient population. 
 
Competency 4: Ability to make independent nursing decisions and practice as a  

    member of a multidisciplinary team and ability to provide health  
    education and interventions for the purpose of promoting health and  
    healing. 

 
Competency 5: Knowledge in emergency preparedness, Advanced Cardiac Life  

    Support (ACLS) Certified or Basic-life Support Certified 
 
 
  



HOW TO APPLY  
 

1. All applicants must submit the following documents (in MS Word/PDF format) via  
email to vamanilahrm@va.gov to be considered. 
 

• Cover letter highlighting the applicant’s eligibility, qualifications, knowledge,  
skills and abilities the applicant possesses 

• DS-174 – Application for Employment as a Locally Employed Staff 

• Resume detailing your work experience and competencies as they relate to this 
position. For each position in your resume, you must specify the start and end 
dates (month/year) and a description of duties in relation to the work experience 
and competencies required for this position. If the position was with the Mission, 
you must also indicate the Foreign Service National (FSN) grade level. If your 
resume does not contain the required information, you will not receive 
consideration for this position. 

• Copies of diploma, transcript of records, professional licenses, training, awards, 
etc., that address the qualification requirements of this position 

• Copy of the latest SF-50-Notification of Personnel Action or JF-62A-Personal 
Services Agreement Action (applicable to Mission employees only) 

•    Copy of the latest VA Form 0750 – Performance Appraisal or JF-50/EPR –  
    Employee Performance report (applicable to Mission employees only) 
 

2. Applications must be received by the VA Human Resource Office no later than  
November 30, 2021, 11:59PM. 

 
3. All applicants are requested to indicate the vacancy announcement number and 

position in the subject line of their email submission. 
 
For more information pertaining to this announcement, please call 8396-3778 or   8550-
3901. 
 
 
ADDITIONAL INFORMATION  

 
PLACEMENT POLICY  
 

The posting of this announcement does not obligate management to fill a vacancy or 
vacancies by promotion. The position may be filled by reassignment, change to lower 
grade, transfer, appointment, or reinstatement. Management may use any one or any 
combination of these methods to fill the position.  
 
SELECTION PROCESS  
 
After the vacancy announcement closes, basic qualifications are determined and a 
referral certificate is issued. If you are referred for consideration, you may be asked to 
submit additional job-related information, which may include, but not limited to; completion 

mailto:vamanilahrm@va.gov


of a work sample, and/or contact for an interview. Regardless, you will be notified via e-
mail (or hard-copy letter) when a selection has been made for this position.  
 
U.S. citizen applicants must attach a copy of their Alien Certificate of Registration, 
Immigrant Certificate of Residence or a Certificate of recognition as a dual citizen to be 
considered eligible for the position.  
 
Management may consider any of the following when determining successful candidacy: 
nepotism, conflicts of interest, budget, and residency status.  
 
Current LES employees serving a probationary period are not eligible to apply.  
 
Current LES employees with an Overall Summary Rating of Needs Improvement or 
Unsatisfactory on their most recent Employee Performance Report (EPR) and/or who are 
on Performance Improvement Plan (PIP) are not eligible to apply.  
 
 
 
EQUAL EMPLOYMENT OPPORTUNITY  
 

The Department of Veterans Affairs is an equal opportunity employer. Actions to fill this 
position will not be based on discriminatory factors that are prohibited by law. Selection 
will be made without regard to race, color, religion, sex, national origin, political affiliation, 
marital status, physical handicap, age, membership or non-membership in an employing 
organization, personal favoritism or other non-merit factors. 
 
 


